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Internship Opportunity - Administrator & PA
SDGI has an exciting internship position for a student interested in the Irish film and television industry. The Intern will be offered a unique work experience in an exciting environment. You will be given the opportunity to improve academic, administrative as well research skills and be exposed to key issues affecting Irish screen directors and the Irish film and television industry. 
Responsibilities include:

· General administrative support 
· PA to Executive Director
· Updating databases

· Assisting with the organisation of SDGI events

· Assisting with Marketing and PR

· Updating online platforms (Facebook, Twitter etc)

Requirements:

· Fluent spoken and written English

· Excellent computer skills 
· Attention to detail
· Genuine interest in and affinity with the arts, specially film and TV

Interns are expected to have a mature and flexible attitude and be able to work on own initiative.

Terms and Conditions

· Duration of Internship: 3 months (negotiable)

· Full time

· Flexible starting date

· Graduates/post-graduates equally welcome to apply
· This is an unpaid position 

The intern should enjoy working in a busy office in the centre of Dublin’s Cultural Quarter, Temple Bar. With a high degree of expectations of the student, the internship in turn promises to be an equally rewarding experience.
Application
Students interested in an internship with SDGI should send e-mail to Birch Hamilton at birch@sdgi.ie, including the following:
1. Letter of motivation 

2.  Up to date Curriculum Vitae (include D.O.B., nationality)

Important:
Please mark subject line: “Internship Application” and indicate clearly in your letter the exact time period you would be available for an internship placement. Please note that SDGI has a general preference for full-time internship for a minimum of 3 months. 
