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JOBBRIDGE INTERNSHIP 

 

Title: Library Coordinator French/English 

Status: JobBridge Internship 

Employer: Médiathèque, Alliance française de Dublin 

Start Date: 31st August   

Duration of Internship: 6 months with possibility to extend to 9 months 

 

 

Languages 

N.B: All duties will be carried out in both French and English 

Minimum level of English required: C1 although native speaker preferred. 

Minimum level of French required: B2 although C1/C2 preferred. 

For language levels descriptions, please refer to: 

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr  

 

 

Duties 

A. Library Administration Support 

- Running the library desk and Paprika database for loans and returns; 

- Administrating new membership subscriptions; 

- Processing books and multimedia material: classification, database entries, shelving; 

- Setting up and animating the space for the public; 

- Answering queries, recommending books and other content. 

 

B. Digital Library Management 

- Supporting the setup of a new online library; 

- Customising the interface, loading new content; 

- Managing a high volume of subscriptions on the in-built database. 

 

C. PR and Social Media 

- Developing and implementing a social media strategy; 

- Setting up a database of online and free listings; 

- Writing up and following up on Press releases. 

 

D. Other Support 

- Providing support during cultural and literary events; 

- Providing support for other administrative and clerical Duties. 

 

  

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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Qualifications 

A third level diploma in library/information management with knowledge of PR/social media; 

or  

A third level diploma in cultural management with knowledge of library/information management 

AND PR/social media; 

or 

A related third level diploma with knowledge of library/information management AND PR/social 

media arts. 

> Knowledge of database management and an understanding of the arts/culture sectors will be a 

plus. 

> You must qualify for Garda Vetting as it will be sought at the start of employment.  

 

 

Working Hours 

Monday to Thursday 1pm to 8pm with a one-hour break 

Saturday 9.30am to 2.30pm   

Occasional out of hours work might be required.  

Please note that working hours might change and will be confirmed after interviews. 

 

 

Application Process 

Cover Letter 

DEADLINE FOR APPLICATIONS: WEDNESDAY 29th AUGUST @ NOON 

Your cover letter must state: 

- Your language level according to the European language framework; 

- How your background meets the internship’s requirements; 

- What added value your background will bring to the Médiathèque. 

 

Interviews 

Individual Interviews will be held on the week of the 4th of August. 

 

Practical Assessment 

Up to 3 shortlisted candidates will be asked to take part in a week long, part-time practical 

assessment. It will take place on the weeks of the 10th, 17th and 24th of August. 

 

Contact 

Please email your CV and Cover Letter in pdf format to: 

Emmanuelle Marion, Library Director 

EMarion@alliance-francaise.ie 

  

mailto:EMarion@alliance-francaise.ie
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L’Alliance française de Dublin 

The Dublin branch of the Alliance Française is the third biggest in Europe and the first established in 

a non-French speaking country. 

The aim of the Alliance Française in Dublin is to promote French culture, as well as to provide 

a space for intercultural exchanges between Ireland and the cultures of the French-speaking world. 

The branch has more than a century of history, but has existed in its current form for fifty years. 

The Alliance Française Dublin is a French Language and Cultural Centre which also hosts a French 

Multimedia Library. 

Ideally located at the corner of Nassau and Kildare Street in a listed Irish Heritage site, the Alliance 

Française Dublin is less than five minutes’ walk from a range of Dublin Bike ranks, bus stops, taxi 

ranks, Luas and Dart stations. The Alliance Française even has its own café on the premises, which is 

open to the public: bright and spacious, La Cocotte Café doubles as an exhibition space for an ever-

changing array of interesting contemporary artworks, and is the perfect place to stop off while 

exploring the nearby museums. The Alliance Française in Dublin is also home to the Délégation 

Générale de l’Alliance française en Irlande (Alliance Française Irish Network). The organisation is 

particularly active in Ireland, supported as it is by a network of committees based in Galway, 

Kilkenny, Limerick, Waterford and Wexford. The Alliance Française is a non-profit organisation and a 

Registered Irish Charity.  

 

La Médiathèque Tadgh O’Sullivan  

Created in October 1996 by the Alliance Française in Dublin and the Cultural Section of the French 

Embassy in Ireland, the Médiathèque Française Tadhg O’Sullivan is a haven for those wishing to find 

out about any aspect of French culture or language. 

 

The library’s wide range of resources includes over 12,000 documents organized around five main 

sections: Contemporary Literature, Newspapers and Magazines, Multimedia Room, Children’s 

Corner and Learning Library. 

 

A modern facility, it showcases the full range of French talent in the areas of knowledge, ideas and 

the arts, and provides the Franco-Irish community with access to a unique resource centre, as befits 

association famous for its excellence. 

 

Other services include a reading & viewing room, free WiFi and an online catalogue. Culturethèque, 

an online French library will soon be available to members. The Médiathèque Française is the largest 

language library of its kind in Ireland. 

 

* * * 

http://www.alliance-francaise.ie/courses
http://www.alliance-francaise.ie/culture
http://afdublin.opac3d.fr/
http://afdublin.opac3d.fr/
http://goo.gl/maps/ncafQ
http://www.alliance-francaise.ie/cafe

